HDA ABSTRACT GUIDELINES AT-A-GLANCE  (based upon IADR guidelines)
	Guideline
	Abstracts

	Deadline for Submission
	August 16, 2010

	Max Word Count
	500

	Max Words in Title
	10

	Max # of Authors for Web, CD-ROM
	Unlimited

	Required Headings Contained in Body of Abstract (must be followed by a colon)
	Objectives, Methods, Results, Conclusion


INTRODUCTION
The oral and poster sessions will be designed from accepted abstracts. Please note that delegates attending the HDA Annual Meeting are eligible to receive CDE credit hours through the ADA CERP (Continuing Education Recognition Program). 

AGREEMENT
Persons submitting abstracts are doing so with the understanding that they abide by the conditions, deadline policies, and the decisions of the 2010 HDA Annual Planning Committee. Submitters agree to the following:

· All presentations offered at the meeting shall be made with the understanding that there shall be a complete explanation of material presented in the abstract submitted. 

· Submission of the abstract carries with it the obligation of the author to present the paper in person. 

· Presenters are required to respond to audience questions regarding items being presented. 

· Oral sessions will be interactive, with moderators. 

· The official language of the meeting is English.

CONTINUING EDUCATION RECOGNITION PROGRAM (CERP)
The Hispanic Dental Association is an ADA CERP Recognized Provider. If you have questions regarding CERP, please contact Rita Brummett at rbrummett@hdassoc.org .
PLEASE NOTE: Continuing Education Credits awarded for participation in any CDE activity may not apply toward license renewal in all states. It is the responsibility of each participant to verify the requirements of his or her state licensing board(s).
SYSTEMATIC REVIEW ABSTRACTS
The HDA will accept Systematic Review Abstracts. Systematic Reviews are defined as, “A review of a clearly formulated question that uses systematic and explicit methods to identify, select, and critically appraise relevant research, and to collect and analyze data from the studies that are included in the review. Statistical methods (meta-analysis) may or may not be used to analyze and summarize the results of the included studies. The aim is to ensure a review process that is comprehensive and unbiased. Findings from systematic reviews may be used to determine research priorities and/or provide the scientific basis for clinical treatment.” 

FURTHER ABSTRACTS GUIDELINES
Abstracts submitters must adhere to the following rules:

· Individuals may submit only one abstract as the presenting author. 

· Individuals may present only one abstract.

· Individuals can co-author multiple abstracts. 

· Submitters may not split one study into several papers. 

· Projects being submitted must be original research. 

· Abstracts should not be submitted on material that will also be presented at a symposium held at the same meeting. 

MODES OF PRESENTATION
Poster Presentations:

· Presented on a poster board in the Exhibition Hall (4 X 8 size board). 

· Actual poster presentation time is two hours.
· Posters will be presented and judged on the afternoon of Friday, October 29, 2010. 

· No audio-visual or lap top equipment is used.

WORD LIMIT HELP
· Always hyphenate when possible (e.g., use “composite-resin restorations”, rather than “composite resin restorations”), and string together complicated phrases with hyphens. 

· Abbreviate extensively [i.e., introduce abbreviations quickly and use them. Do not say hybrid zone but rather introduce hybrid zone (HZ) and then use HZ from that point onward]. 

· Always close up spaces between numbers and units (e.g., instead of 30 mm, say 30-mm or 30mm; never leave spaces between numbers and standard deviations; and replace “30 ± 5” with “30±5”). 

· Always use tables for the presentation of information when possible. Put units in headers and omit them from the rest of the matrix. 

· Make sure that there is no inadvertent ‘dangling punctuation’ in the text, such as a comma or period that is not immediately adjacent to a word. 

· Eliminate as many “articles” (a, an, the, …) as possible. 

· String together all of the steps in the Materials & Methods section so that you are not starting and stopping individual sentences with separate subjects, verbs, and adjectives [e.g., “The samples (n=10/gp) were etched (37% H3POO4), washed (15s), stored (37°C, 7d), conditioned (25°C, 10m), tested (0.1mm/m), and statistically analyzed (ANOVA, Tukey’s, p<0.05).”]. 

· Replace statements with equations [e.g., Instead of “10 samples were tested for each group” insert “(n=10)” into an appropriate sentence.]. 

· Report all statistical differences with superscripts on results that can be attached rather than requiring separate statements. 

· Construct tables to minimize the number of necessary cells. 

WITHDRAWAL OF ABSTRACTS
The following are the guidelines for withdrawing abstracts:

· Invited Abstracts withdrawn after September 30, 2010, must be withdrawn in writing via e-mail by the presenting author. 

· Withdrawal requests must be received PRIOR to the start of the meeting. 

· Send withdrawal requests–including author name and reason for withdrawing to Rita Brummett at rbrummett@hdassoc.org .
· Lack of travel funds is NOT an acceptable excuse for withdrawing an abstract from the meeting. 

· Failure to follow the above procedures may result in the presenter being charged the full registration fee and/or not being allowed to present at a future meeting. 

PRESENTER CHANGES
If you are unable to attend the meeting and wish to name a substitute presenter, please use the following guidelines:

· Substitute presenter must be a co-author. 

· Substitute presenter must NOT be presenting another abstract at the meeting. 

· Requests for presenter changes MUST be made in writing via e-mail Rita Brummett at rbrummett@hdassoc.org . 

· Please include the original presenter’s name, the new presenter’s name, the abstract title, and the reason for the substitution. 

· Substitution requests must be made PRIOR to the meeting. 

ABSTRACTS SELECTION CRITERIA
Presentations will be selected for the program on the basis of the scientific quality of the work as judged from the abstract. An impartial panel of reviewers will evaluate the content of each abstract. Selection of the abstracts will be made by these reviewers and by the HDA Annual Planning Committee, whose decision is final.
The following are the evaluation criteria used in the review of abstracts. This is provided to call your attention to points that will be considered. In the final analysis, it will be the reviewers’ judgment of the value of any abstract that will determine whether the abstract should appear on the program. 

Since the abstracts are published and become part of the world’s scientific literature, it is important that the content be scientifically sound and grammatically correct. Each abstract is reviewed so that high standards can be ensured.

Reasons for Rejection are:
· Abstract poorly organized and/or not complete.
· Required information not given in abstract:

1. objective, 

2. methods, 

3. results — data and statistical analysis, or 

4. conclusions. 

· Nature of problem not explicit from either title or abstract.

· Material too closely related to another abstract submitted by the same co-authors; should have been combined into a single paper.

· Abstract is not original research.

· Abstract has been presented at other meeting(s) or previously published.

· Problem fairly well-defined, but its importance doubtful.

· No well-defined criteria given for evaluation of variables.

· Choice of controls questionable.

· No control groups reported.

· Methods of obtaining data not appropriate with respect to the stated problem for the following reasons:

1. Methods not sufficiently precise to permit the measurements to be accurate, i.e., variations are within the error limits for the method. 

2. Sampling method contains inherent discriminatory factors not recognized. 

3. Size of sample insufficient to show significant conformity or differences. 

· Confusion between the initial premises (assumptions) and measurements (factors data) leads to faulty reasoning.

· Conclusions not clear.

· Conclusions do not necessarily follow as a consequence of the method of analysis applied to the data.

· Conclusions not adequately qualified, i.e., conclusions have greater limitations than implied by the author.

· Correlations suggested may be fortuitous insofar as no plausible cause-and-effect relation has been suggested, and none is obvious.

· Abstract is not in English.

NOTIFICATION OF ACCEPTANCE/REJECTION
All Notifications will be e-mailed by September 1, 2010. A final acceptance letter containing presentation time will be e-mailed after the registration deadline to all registered, accepted presenters. 

AWARDS
First place (as determined by HDA Poster Judging Committee) award winner will receive $1,000.00.
